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FXs
Chief, reneral Tervices A6 March 1953

Chief, Records Vansreent and Distribution Branch

Survey Report of the Mistorieal Staff,
Office of the Director

1, Attached i8 2 Records Manarement rlan for ™ling
which vas developed for maintaining press clippines for the
Diractor sn? martbars of his gta®f, A reqguest for the
devalopment of such a plan was made by Colonel S, 7, “roran
of the Fistorieal Staf? becanso of the fiif"“imﬁty experiancad
in sarvieing raquests for oclip-ings,

2, 'The survey of the presg e¢linpings file and pro-
cedures wae made A plen vas Javeloped
and discussed in detall ith Uolonel Grogan at a nesting
on 25 February 1053, in which azreenent was resched on all
points, The necesaary equirment and supplies have nou been
procured and installed, the o7fice personnel have heen trained,
and the systern 18 nov in orer-tion,

3. The coopera*ion siven [ vv Colonel "rosan
and his staff was appreciated. This attitude made it possible
to conduct the survey and install the file plan in a re?at*}vvlj
short period of time,
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